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AGREEMENT BETWEEN

THE. CLERICAL EMPLOVEES ASSOCIATION
QF _QCEAN_ COUNTY. COLLEGE._AND

THE BOARD OF TRUSTEES OF OCEAN COUNTY COLLEGE,
TOMS. . RIVER,..NEW.JERSEY,

FOR THE FISCAL YEARS COMMENCING JULY 1, 1975
THROUGH THE FISCAL YEAR ENDING JUNE 30, 1977,

RUTGERS UNIVERSITY

/5700



THIS AGREEMENT, made this day of
1975, by and between the CLERICAL EMPLOYEES ASSOCIATION OF
OCEAN COUNTY COLLEGE, hereinafter sometimes referred to as
"Associatimn;" and the BOARD OF TRUSTEES OF OCEAN COUNTY
COLLEGE, hereinafter sometimes referred to as "College:™
WITNESSETH:

Principles of Agreement

A. This Agreement is negotiated in order to establish
for its term the terms and conditions of employment for all
members of the staff employed in the classifications set
forth in Article I-A attached hereto and made a part hereof.

B. The College and the Association recognize the im-
portance of orderly, just ané expeditious resolution of disg~
putes which may arise as to the proper interpretation or
implemention of this Agreement,

C. The College and the Association accept the pProvie-
sions of this Agreement as commitments which they will co-
Operatively and in good faith honor, support and seek to
fulfill.

D. The provisions of thisg Agreement will constitute a
binding obligation of the parties for the duration hereof,
or until changed by mutual consent in writing.

ARTICLE I
Recognition

A. Unit. The Board hereby recognizes the Association
as the exclusive and sole Tepresentative for collective
regular negotiations as defined in Chapter 123, New Jersey

Public Laws, 1975, for all regular full-time angd part-time

- clerical employees presently employed or hereafier employed



by the Colleye, as defined in PERC's Certification dated

April 23, 1973, and attached to this Agreement as Exhibit

IIA "
-

B. Definition of Employee. Unless otherwise indi-

cated, the term "employee," when used hereinafter in this
Agreement, shall refer to all employees represented by the
Association in the negotiating unit as above defined, and
reference to female employees shall include male employees.
ARTICLE II |
Negotiation of Successor Agreement

A. Policy Changes. This Agreement contains the entire

understanding of the parties and there are no representa-
“tions, warranties, covenants, or other undertakings, other
than expressly set forth herein, and the College and the
Association are hereby bound to the extent of this Agreement
and to any mandatory laws applicable to the employee-employer
relationship between the parties.

B. Not earlier than September 15, 1976, nor later than
October 15, 1976, the College and Association agree to ne-
~gotiate over a successor agréement in accordance with the
procedure set forth herein, in good faith effort on both
sides to reach agreement concerning salaries, conditions of
employment and other matters which are not reserved to the
Board as a management prerogative or which is not prohibited
by law. Any agreement so negotiated shall apply to all mem-
bers of the negotiating unit and shall be reduced to writing
and signed by all the parties.,

C. Negotiations shall commence with a meeting at a mu-

tually satisfactory place within fifteen (15) working davs



after receipt of mutual proposals by the College and the As-
sociation, unless the parties agree to an extension of time
described herein., Each party shall promptly make available
to the other, upon request, information within its posses-
sion which is not privileged under law and which is reason-
able and necessary to the subjects under negotiation.

D. Members of the bargaining unit will not be sched-
uled by the parties hereto to participate during working
hours in negotiation meetings, except as mutually agreed by
both parties to this Agreement.

E. Modification. This Agreement shall not be modified

in whole or in part by the parties, except by an instrument
in writing duly executed by the parties. Any waiver by
either party to any part of this Agreement shall not be
deemed to be a waiver of any other part of this Agreement.

F. The College agrees not to negotiate concerning said
fMployvees' negotiation unit, as defined in Article I of this
Agreement, with any organization other than the Association
for the duration of this Agreement,

G. During the terms of this Agreement, neither party
shall be required to negotiate with respect to any such mat-
ter, whether or not covered by this Agreement and whether or
not within the knowledge or contemplation of either or both
©f the parties at the time they negotiated or executed this
Agreement.,

ARTICLE I1III

Grievance Procedure



A. Definitions.

1. Grievance. A "grievance” is a claim by an em~
ployee or the Association based upon the interpretation, ap-
plication, or violation of this Agreement, or administrative
policy or decision directly affecting an employee or em-
ployees within the unit.

2. Aggrieved Person. An "aggrieved person' is

the person or persons or the Association making the claim.

3. Party in Interest. A "party in interest® is

the person or persons making the claim, including the
College or the Association.

B. Purpose. The purpose of this procedure is to se-
cure at the lowest possible level, equitable solutions to
the problems which may from time to time arise affecting
employees and the employer. Both parties agree that these
proceedings will be kept as informal and confidential as may
be appropriate at any level of the procedure.

C. Procedure,.

1. Time Limits. The number of days indicated at

each level shall be considered as a maximum and every effort
should be made to expedite the process. The time limit spe-
cified may, however, be extended by mutual agreement.

2. Level 1 - Immediate Supervisor. An employee

with a grievance shall first discuss it with his/her immedi-
ate supervisor, with the objective of resolving the matter
informally. A representative of the Association shall not
be present at this level.

3. Level 2 - Director of Personncl. TFf the no-




grieved person is not satisfied with the disposition of its
grievance at Level 1, or no decision has been rendered with-
in five (5) work days after the presentation of the griev-
ance, he/she may file the grievance in writing with the
Association within five (5) work days after the decision at
Level 1, or ten (10) work days after the grievance was pre-
sented, whichever is sooner. Within five (5) work days
after receiving the written grievance, the Association shall
refer it to the Director of Personnel. The Director of Per-
sonnel shall render a written decision within fifteen (15)
work days of receipt of the grievance.

4. Level 3 ~ President of College. If the ag-

~grieved person is not satisfied with the disposition of his
~grievance at Level 2, or if no decision has been rendered
within fifteen (15) work days after the presentation of the
~grievance, he may file the grievance in writing with the
Association within five (5) work days after the decision at
Level 2, or twenty (20) work days after the grievance was
presented, whichever is sooner. Within five (5) work days
after receiving the written grievance, the Association shall
refer it to the President of the College or his designee.
The Association or the grievant shall also submit a copy of
the grievance to the College Board of Trustees for informa-
tion purposes only. Said grievance shall only be submitted
in writing. The President or his designee shall then render
a written decision within fifteen (15) work days of receipt
of the grievance.

5. Level 4 - Advisory Arbitration.




(a} If the aggrieved person is not satisfied
with the disposition of his/her grievance at Level 3, or if
no decigion has been rendered within twenty (20) working
days after the grievance was delivered to the President of
the College, he/she may within five (5) work days after a
decision by the President or twenty (20) work days after the
grievance was delivered to the President, whichever is
sooner, request in writing that the Association submit its
grievance to arbitration. If the Association in its discre~
tion determines that the grievance is meritorious, it may
submit the grievance on behalf of the individual to arbi-
tration within fifteen (15) work days after receipt of re-
quest by the aggrieved person.

(b} Within ten (10) work days after such
written notice of submission to arbitration, the College and
the Association shall attempt to agree upon a mutually
acceptable arbitrator and shall obtain a commitment from
said arbitrator to serve. If the parties are unable to
agree upon an arbitrateor to obtain such a commitment within
the specified period, a request for a list of arbitrators
may be made to the American Arbitration Association by
either party. The parties shall then be bound by the rules
and procedures of the American Arbitration Association in
the selection of an arbitrator.

(¢c) The arbitrator so selected shall confer
with the representatives of the College and the Association
and hold hearings promptly, and shall issue his decision not

later than twenty (20) days from the date of the closing



of the hearings, or if oral hearings have been waived, then
from the date the final statements and proofs on the issues
are submitted tc him. The arbitrator's decision shall be in
writing and shall set forth his findings of fact, reasoning
and conclusion as to the issues submitted. The arbitrator
shall be without power or authority to make any decision
which requires the commission of an act prohibited by law,
or which is violative of the terms of this Agreement, or not
the subject of the terms of this Agreement. The decision of
the arbitrator shall be submitted to the Board and thé
Association and shall be advisory to the parties. In the
event either party is dissatisfied with the result of the
arbitration, that party may apply to the appropriate State
court.

(d}) In the event the arbitrability of a
~grievvance is at issue between the parties, jurisdiction to
resolve the issue shall rest solely with the arbitrator se-~
lected in accordance with the provisions herein, which de-
Cision shall be advisory and not binding on either party,
and if either party is dissatisfied with the arbitrator's
decision, said party may appeal to the appropriate State
Court.

(e) The cost for the services of the arbitra-
tor, including per diem expenses if any, and actual neces-
sary travel subsistence expenses and the cost of the hearing
- room shall be borne equally by the College and the Associa-
- tion. Any other expenses incurred shall be paid by the

party incurring same.,.



D. Rights of Employees to Representation.

1. Employee and Association. Any aggrieved per-

son may be represented after Level 1 of the Grievance Pro-
cedure by himself or at his option by a representative se-
lected or approved by the Association.

2. Reprisals. No reprisal of any kind shall be
taken by the College or by any member of the administration,
or by the Association or by any emplovee, against any party
in interest, any representative, any member of the College
or the Association, or any other participant in a grievance
procedure by reason of such participation.

E. Miscellaneous.

1. Written Decisions. All decisions rendered

above Level 1 of the Grievance Procedure shall be in writing
setting forth the decision and the reasons therefor, and
shall be transmitted promptly to all parties in interest and
to the Association.

2. RALL meetings and hearings under this procedure
shall not be conducted in public and shall include only such
parties in interest and their designated or selected repre~
sentatives, heretofore referred in this Article,

3. TIf, in the judgment of the Association, a
grievance affects a class or group of employees, the Asso-
ciation may submit such grievance in writing to. the Director
of Perscnnel directly and the processing of such grievance
shall be commenced at Level 2. The Association may process
such a grievance through all levels of the Grievance Proce-

dure even though the aggrieved person does not wish to do

SO¢



ARTICLE IV
Association-College Relationship

A. The College and Association agree that there shall
be no discrimination, interference or coercion by either
party against any employee because of his membership in the
Association or because of his refusal to join the Associa-
tion. The Asscociation further agrees that it shall not un=-
lawfully coerce employees into membership.

B. The Boarxrd agrees to make available to the Associa-
tion all public records for their review that are relevant
to a matter contained in this Agreement, It is understood
that the Board does not have an obligation to provide re=~
ports or data not public records as defined in the "Right to
Know Law" of this State.

C. Whene%ex any representative of the Association or
any employee is mutually scheduled by the parties to parti-
cipate during working hours in negotiations, grievance pro-
ceedings, conferences or meetings with the Board or its
representative, he shall suffer no loss in pay. Nothing
herein shall require the Board or the College to schedule
such meetings during working hours.

D. Representatives of the Association shall be per-
mitted to transact official Association business on College
property at times and places to be determined in accordance
with prevailing College policy, procedures and regulations.
It is understood that all meetings of the Association shall
be held so as not to interfere with or interrupt normal

College operations. The request for scheduling of all



meetings shall be made through the designated College sched-
uling office.

E. The Association shall have the right to use College
equipment such as typewriters, ditto and mimeographing ma-
chines, calculating machines, at reasonable times when such
eguipment is not otherwise in use as determined by the
College or its representatives. Prior to such use, a
written request may be required by the College or its repre-
sentative. The Association shall pav for the reasonable
cost of all material and supplies incidental to such use.

F. The Association shall have the right to use the
inter~College mail facilities only for the purpose of noti-
fying its membership of meetings.

G. The College retains all existing rights insofar as
its relationship with the employees of the Association is
concerned, except as these are limited by the specific terms
of this Agreement.

ARTICLE V

The normal work week for all present fullwtime employees
of the unit shall be thirty-five (35) hours weekly, five (5)
consecutive days a week, with one hour for lunch daily. De-
pending upon the employee's particular department, he/she
may be required to work from 8:00 a.m. to 4:00 p.m., 8:30
a.m. to 4:30 p.m., or 9:00 a.m. to 5:00 p.m. Monday through
Friday. Othexr hours of work to meet the particular reqguire-
ments of a department may be mutually scheduled by the

College and the employee upon the recommendation of the
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Department Supervisor and the approval of the College Per-
sonnel Office.

The normal work week for present full-time employees,
as noted above, does not negate the right of the College to
establish other work week patterns for either vacant or
newly budgeted pésiticns. Such additional work week pat-
terns shall provide at least a thirty-five (35) hour work
week plus one hour for lunch/dinner.

Coffee Breaks. Two (2) uninterrupted periods of not
more than fifteen (15) minutes (one in the morning and one
in the afternoon) shall be available to employees. The
times shall be mutually agreed to by the employee and his/
her supervisor.

Overtime. Overtime is defined as any authorized work
time spent at regular duties or other assignments, either
before or after regular daily work hours described herein-
before, above the thirty-five (35) hours per week, excluding
lunch/dinner hour.

2. All overtime will be rounded to the nearest half
hour at the end of each pay pericd. This will be remuner-
ated at the rate of one and a half times the hourly salary
for all hours worked over forty (40) hours in a single week.
For overtime hours worked from thirty~six (36) through forty
(40) hours, compensation will be at the regular hourly rate.
In the event the employee and the immediate supervisor
mutually agree, compensatory time may be allowed in lieu of
salary.

3. If a full-time day employee must work evenings,

he/she will be allowed two (2) hours off between his/her day
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and evening schedule as a dinner period.
ARTICLE VI
Working Conditions

A. Job Description.

1. There shall be on file in the Personnel Office
a comprehensive job description of each clerical position.
Any major change in the assigned duties or responsibilities
of any clerical position shall be made known to the Associa~
tion.

2. On the first day of employment each clerical
employee shall be given a copy of his/her job description.

B. Assigned Duties. At no time shall the College or

any agent thereof assign or direct any employee covered by
this Agreement to any other duties outside of the duties
appropriate to their job classification and consistent with
their general job description for a period longer than fif-
teen (15) working days unless mutually agreed to by the
parties herein. This does not preclude reassignment of the
employee to comparable job classifications within the College.

C. Vacation Schedule,

1. Vacation leave shall be scheduled in consenance
with the work schedule of the department and shall be subject
to the approval of the employee's supervisor.

2. Vacation leave shall be earned according to
€mployment service at the following rates:

First through Fourth Year 5/6th days per month, or a
total of 10 dayvs per vyear.

Fifth through Ninth Year 1 1/4

days per month or a
total of

15 days per vear.



Tenth Year and over 1 2/3 days per month, or a
; total of 20 days per vear.

3. Vacation leave may nct be taken in advance of
being earned.

4. Vacation leave must be taken within one calen-
dar year of the year in which it was earned.

5. Permanent part-time employees who regularly
work at least one~half of a full-time schedule shall earn
proportionate vacation leave in accordance with the above
accruval rates.,

. Holiday Schedule.

1. Holidays allowed and paid for are:
New Years Day
Good Friday
Monday after Easter
Memorial Day
July 4
Labor Day
Thanksgiving
Friday after Thanksgiving
Christmas
Day before or after Christmas
2. The College hereby guarantees to each employee
three (3) days of holiday in addition to the days set forth
hereinabove. The precise dates shall be determined by the
College. In the event the College holiday established by
the College, not specifically set forth hereinabove, falls

on a day which it is deemed necessary by the College admin-
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istration to continue support services, a percentage of em-
ployees may be scheduled to work on a straight time basis,
An alternate compensatory day off will be scheduled for em-
ployees working on such holidays, which are the three (3)
holidays referred to herein. Any employee working on a
holiday which is specifically designated hereinabove, and
Which is one of the ten (10) holidays referred to herein,
shall be paid at the rate of one and cne-half times his/her
normal hourly rate.

3. B permanent part-time employee receives pay
for a holiday if it falls on a normally scheduled work day.
If a holiday falls on a day when he/she is normally not
scheduled to work, the part-~time employee does not receive
payment for the holiday.

E. Snow and Ice Days. When administrative employees

are not required to report for work due to hazardous trav-
€ling conditions, employees covered by this Agreement shall
similarly not be required to report for work.

F. The College, at its discretion, may grant reduc-
tions in work hours during the summer months as done in
prior years without prejudice.

ARTICLE VIZ
Employment Procedures

A.  Dismissal of Employees. A two (2) week notice of

employment termination shall be given by the College. Dis-
missal without notice may result from the following causes:
beglect of duty, incompetency, absence from work without

proper notification, dishonesty, improper conduct, contempt
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or failure to obey legitimate directions of a department
head, and discourteous treatment of students, other par-
sonnel or visitors. 2Any new employee may be dismissed
without cause during the first three (3) months of employ-
ment .

B. ' Severance Pay. A person who has been employed for

at least one year and whose employment is terminated by the
College will be paid severance pay in the amount equal to
two (2} weeks salary. A person who has been employed beyond
the three (3) month probationary period and whose employment
is terminated by the College prior to completing one full
year, will be paid in an amount eqgual to one week's salary.
Severance pay will not be paid to any person, (a) whose em-
ployment is terminated during the first three (3) months of
employment, (b) who voluntarily resigns his/her position,
and (c¢) who is dismissed for cause.

C. Resignation,

1. Any employee who is resigning from his/her
position shall give two (2) weeks written notice to his/her
immediate supervisor.

2. FEarned vacation shall be paid according to the
proportion of full months worked to the total contract yvear,
unless proper notice has not been given and in such event,
no vacation pay shall be due and payable.

ARTICLE VIII
Reduction in Job Classification
A. Employees shall not be reduced in job classifica-

tion without just cause.
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B. Any employee reduced in job classification may re-
guest and receive from the Director of Personnel or his
designated representative, reasons for such reduction, not
later than fifteen (15) working days following ieceipt of
such request. Requests shall be made within fifteen (15)
working days of either the effective date of reduction in
job classification or the date on which the employee was
formally notified.

C. The College retains within its sole and absolute
discretion the right to lay off employees. The College
shall provide as a minimum two (2) weeks' notice of layoff
to any regular full-time employee té be affected. In the
event of a layoff, the least senior employees in the af-
fected job classification shall be laid off first. Senior-
ity shall be defined as the employee's length of continuous
service beginning with his/her last date of hire. Recall
from layoff shall be accomplished in the inverse order of
the layoff. All employees shall be notified by certified
mail directed to the address of the employee as stated in
the College records, to return to work and be allowed five
(5) working days in which to report to work after such
notice being sent, before any loss of seniority occurs.

Employees on layoff shall be recalled to work prior to
the Board hiring new employees for the jobs opened by the
layoffs. Employees shall be eligible for recall when on
layoff for a period not to exceed one year. Seniority shall
cease upon voluntary termination, discharge for just cause,

and failure to return to work when recalled.
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ARTICLE IX
Salaries

A. Salary Schedule. The salary of each employee cov-

ered by this Agreement is set forth in Schedule A for fiscal
year commencing July 1, 1975 through June 30, 1976 and
Schedule B, July 1, 1976 through June 30, 1977. Said Sched-
ules are attached hereto and made a part herecf. These
salary schedules represent the complete and full agreement
concerning salary and wages for the employees and these
schedules shall not be changed or reopened by either party
without the mutual consent of both parties.

B. Method of Payment.

1. Employees are paid bi-weekly and checks are
issued to each employee every other Friday. If a payday
falls on a holiday, the employee shall be paid the previous
day.

ARTICLE X
Changes in Job Classifications

Promotions. When a vacancy occurs or a new position is

Created within the bargaining unit;‘the College shall dis-
tribute to major departments and post a notice on the Per-
Sonnel Bulletin Board for ten (10) working days when possi-
ble, but not less than five (5} working days. Further, the
President of the Association shall receive a copy of this
notice. However, failure to supply said notice to the
President of the Association shall not be a grievable mat-
ter. Said notice shall set forth the job classification,

duties and requirements, date of starting and salary scale.
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Employees desiring consideration shall make application to
the person designated in the notice within the specified
time period of said’pasting, Each employee—applicant not
selected shall, upon request, receive a written explanation
from the Director of Personnel.

ARTICLE XI

A. Employee Evaluation. Evaluation of employees in

this unit shall be made by his/her appropriate department
head at least once a year. A copy of this evaluation shall
be given to the employee and discussed with him/her. If the
evaluation is unfavorable, a subsequent evaluation shall be
made within one month of the discussion with said appro-
priate department head. Said second evaluation shall also
be made by the department head. In the event a change of
evaluation of an employee is placed in the employee's per-
sonnel file subsequent to his/her termination, the College
shall notify in writing said employee at his/her last known
address. The evaluation form shall provide an opportunity
for the employee to make comments thereon.

B. Personnel Files. An employee's personnel records

shall be made available for inspection by the individual
employee within a reasonable amount of time, upon request by
the employee. The employee shall have the right to examine
all documents in his/her file except outside confidential
recommendations. He/She may have reproduced anything in
his/her file except those items stated above, official
transcripts, and anything prohibited by law. A copy of all

internal evaluation reports and recommendations concerning
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the employee's competence shall be included in this file.

An employee who exercises his/her right to examine his/her
file, may be accompanied if he/she wishes, by a representa-
tive of the Association. AllAevaluations; recommendations,,
etc. in an employee's file must be signed by the issuing au-
thority. An employee must be notified whenever any negative
material regarding his health or performance is placed in
his/her folder. An employee's file shall be made available
during the processinq of any grievance.

C. Merit Increases. Members of the Association are

eligible for merit increases within the absolute discretion
of the College pursuant to College policy at the time of de-
Cision.
ARTICLE XII
Employee Facilities and Equipment
A. Appropriate and adequate equipment shall be pro-
vided to all employees covered by this Agreement, properly
maintained to fulfill their respective job functions as
defined by the College.
ARTICLE XIII
Sick Leave
A. Sick leave for reqularly appointed full-time employ-
€es is accrued at the rate of one-half day per pay period
for a total of thirteen (13) days per year. FEmployees on a
ten (10) month appointment accrue sick leave at the rate of
one day for each month of service. Where an employee takes
three (3) or more consecutive sick days, the College,‘aﬁ its

discretion, may require that employee validate sick leave
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taken by presenting the written statement of employee’s
physician, or in the discretion of the College the employee
may be required to present himself to a physician to be se-~
lected by and paid for by the College, before being per-
mitted to return to work.

B. The unused portion of sick leave is cumulative with
no limit to the number of days that can be accrued.

C. Employees with part-time appointments are entitled
to accrued sick leave allowance at the rate which their work
schedule is proportionate to a full-time schedule. When an
employee’s status changes from part- to full-time or full-to
part-time, accrued sick leave credit will be carried forward
at the proportionate rate at which it was earned.

D. S8ick leave is not earned during periods of leave of
absence without pay of one month or longer. There shall be
no setttlement of sick leave credit at time of termination
Of employment, sick leave being only available to persons
for health reasons.

E. An employee who expects that his/her absence due to
illness will continue beyond his/her accumulated sick leave
may request a leave of absence without pay. If this request
for leave of absence is approved by the College, the em-
ployee may continue health benefits insurance for a limited
period of time by arranging for prepayment of premiums to
the College in accordance with New Jersey Statutes.

F. Personal Leave. Leave up to two (2) days per year

shall be permitted for matters which cannot be cared for in

a regular full-time employee's free time. Requests for per-~-
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where the pericd of disability totals thirty-one (31) days
or more, the employee shall be provided a disability insur-
ance plan on the basis set forth hereinafter. In the event
an employee has less than thirty-one (31) accumulated sick
days, the employee shall first exhaust said accumulated sick
leave and therefore, on the 31st day of his absence from
work as a result of illness or injury, the College shall
provide a disability insurance plan more specifically set
forth hereinafter. This disability plan shall be non-
Contributory upon the employee and the College shall be
Yesponsible for the full expense of same. In the event the
College desires to change the plan set forth hereinafter,
Said plans shall provide no less benefiés than provided in
thig Agreement. Said disability payments shall cease on the
date the first of the following events occur: (1) the
employee returns to his regular duties, (2) the enployee
leaves the employment of the College, and (3) when payments
to the employee under this plan have been received for a
Maximum period of fifty-two (52) weeks.

B. Payments under this plan shall be reduced to the
eXtent that the employee receives Workmens Compensation or
Social Security Payments or other mandatory disability pro-
~gram benefitg,

C. The amounts to be received by the employee shall be
at the salary rate in effect at inception of disability and

on the following basis:

' Service Remuneration
First Service Year 15% of salary
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Two service years or any part thereof 25% of salary

Three service years or any part thereof 30% of salary
Four service years or any part thereof 40% of salary
Five or more service years 50% of salary

ARTICLE XVI
Leaves of Absence Without Pay

A. Regulation and Definition.

1. Leave of absence without pay may be granted to
regqular non-probationary clerical employees for the following
reasons: medical disability, military and child care. Per-
Sonal leaves of absence may be granted at the discretion of
the College. &an employee returning from a leave of absence
as defined herein will be assigned to his/her former posi-
tion classification or classification of like status and
compensation, unless circumstances of the staff member or
the College have changed making this unreasonable. In such
circumstances the member will be assigned to a classifica-
tion for which the member is qualified and for which a posi-
tion is available.

2. Leaves of absence not to exceed thirty (30)
Calendar days require the approval of the President of the
COllege, Leaves of absence in excess of thirty (30) calen~
dar days will require the final approval of the Board of

Trusteeg,

B. Eligibility and Duration of Leaves of Absence With-~

out :Piay Y
Type CEligibility Maximum Duration Maximum Durati:
of Including
Initial Leave " _Extensions
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Medical © Unable to work be- 6 months 2 years
cause of personal
illness or injury
and sick time and
vacation leave time
are exhausted.

Childcare Following birth of a 3 months - 1 year
female employee's child
or following adoption
of child under age 6

Upon a female member's Under conditions of a fe-
request, her physician's male member's biological
recommendation or when maternity, any sick leave

attendance or perform- time accrued may be ini-
ance becomes unsatis- tially applied and ex~
factory due to preg- exhausted.

nancy.

Military Selective Service in- Period of Active 4 years,
duction or called up Duty plus ad-
as a Reserve or Na- ditional
tional Guard member ‘ time re-

quired by
law if anvy
plus 90 d=
after re-
lease from
duty

Personal College discretion 3 months 1 year

€. Prior to the employee being permitted to take the
above described leaves of absence without pay, accrued vaca-
tion leave time must be used prior to medical, child care
and personal leaves. The staff member will be paid in lieu
of accrued vacation leave time at the beginning of military
leave. No vacation leave time will be accrued during a
leave of absence.

D. In the event the leave of absence without pay is
taken by the employee, seniority based upon length of ser-
vice will continue to accumuiate during this period.

B, - Outside Employment. When an employee takes a leave
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of absence and it is learned that he is emploved elsewhere,
such discovery will be cause for termination of employment
unless specifically approved in writing by the College.

F. Exceeding a Leave of Absence Without Pay. Failure

to report for work at the conclusion of a leave of absence
or granted extensions, will be considered a resignation and
employment will be automatically terminated without notice.

G. Medical Examination. Upon the return of an employ-

ee from a leave of absence without pay, the College may
Yequire without cost to the staff member, that a physician (s}
of its choosing and expense, may examine the staff member
before returning the member to active employment. A staff
member returning from medical leave of absence must provide
a statement from the member's physician releasing the member
to return to work.

H. Return to Work Prior to Expiration of Leave of

- Absence Without Pay. The return to work of an employee

prior to the expiration of a leave of absence will be at the
option of the College.

I. Procedures in Acquiring Leave of Absence. Requests

for leaves of absence without pay will be made and processed
in accordance with official College policy and procedure on
the subject.
ARTICLE XVII
Protection of Employees
A. Employees shall not be required to work under un-
safe or hazardous conditions, or to perform tasks which un-

reasonably endanger their health, safety or well-being, nor
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shall they be required to work in rooms with temperatures
below sixty (60) degrees, unless conditions beyond the con-
trol of the College require the maintenance of the heating
system below sixty (60) degrees.

B. In any case involving an assault by or upon an em-
ployee, the College shall be guided by appropriate law con-
cerning said attack. An employee suffering an assault shall
immediately report cases of assault in connection with their
employment to their supervisor or intermediate supervisor.
such nctification shall be immediately forwaraed to the Di-
rector of Personnel who shall comply with any reasonable re-
quest from the employee for information in the possession of
the supervisor relating to the incident.

ARTICLE XVIIT
Medical Insurance

The Board of Trustees shall provide health insurance
for employees and eligible dependents at no cost to said em-
ployee. This coverage shail include hospital benefits under
New Jersey Blue Cross, Medical/Surgical benefits under New
Jersey Blue Shield, "Rider J," extended out-patient coverage
and major medical benefits under the Prudential Insurance
Company. In the event the College in its discretion shall
determine to change any one of the above carriers, said
College may do so provided that the substantive benefits
provided to the employees shall not be less than that which
is provided in the program set forth hereinabove. In the
event such change is made, the Association shall suggest to

the administration the selection of desirable insurance
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carriers. Notwithstanding, the decision or selection of
carriers shall be the discretionary act within the College's
prerogative. The above described benefits shall be limited
to full-time employees as defined in the New Jersey State
Health Benefit Program for Public Employees.
ARTICLE XIX
Tuition

Full-time employees of the College, as defined herein,
shall be permitted free tuition and fees for all regular
courses offered by Ocean County College up to a maximum of
six (6} credit hours per semester, and up to a maximum of
four (4) credit hours for summer session courses. Employ~-
ees's dependents, which are defined as spouse and dependent
children, as defined by the Internal Revenue Service of the
Federal Government, may be granted free tuition and fees for
regular College courses offered by Ocean County College. A
maximum of sixty (60) credit hours of the required course
load for two (2) full-time students may be taken by an em-
ployee's dependents in any one academic year. The above
benefits pertaining to free tuition and fees shall be
limited to those full-time employees who have satisfactorily
Completed their probationary periocd of three (3) months of
employmenﬁm Partial tuition waivers shall be granted on a
pro rata basis for employees who become eligible after the
Start of the term and for those who terminate active employ-
ment prior to the end of the term. Members of this unit and
dependents as defined herein will be admitted to community

education courses free of tuition and fees on a space avail-
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